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PARAPROFESSIONAL ASSESSMENT OF KNOWLEDGE AND SKILLS
(PAKS)

General Information

Who is assessed by PAKS

The No Child Left Behind Act of 2001 stipulates qualification requirements for Title I, Part A
paraprofessionals with instructional support duties.  The act also provides funds under Title I,
Part A and Title II, Part A to assist paraprofessionals to meet the requirements.

Statute requires Title I, Part A paraprofessionals to hold a high school diploma or its recognized
equivalent.  Title I, Part A also requires that paraprofessionals hired after January 8, 2002, and
who work in a Title I, Part A program to:

1. complete at least two years of study at an institution of higher education or

2. obtain an Associate of Arts (AA) or higher degree or

3. meet a rigorous standard of quality where they can demonstrate their knowledge of, and the
ability to assist in instructing reading, writing, and mathematics, or demonstrate knowledge
of, and the ability to assist in instructing reading readiness, writing readiness and
mathematics readiness through a formal state or local academic assessment.

Title I, Part A Paraprofessionals hired on or before January 8, 2002 must meet these
requirements by January 8, 2006.

The PAKS provides a State approved assessment to meet these requirements for Title I, Part A
paraprofessionals with instructional support duties.  However, the PAKS may be used for
assessing any paraprofessional who has instructional duties within the district.  Whether to use
the PAKS for assessing Title I, Part A paraprofessionals is a local decision.

Paraprofessionals who are proficient in English and a language other than English and who
provide services to enhance the participation of students in Title I programs by acting as a
translator, or whose duties consist solely of conducting parental involvement activities consistent
with Section 1118, are not required to meet the Title I, Part A paraprofessional qualifications.
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Training in Administration of PAKS

PAKS is a 45-minute assessment, not an appraisal conducted over time.  The PAKS assessment
is completed in an instructional setting in which the paraprofessional demonstrates his/her
knowledge and skills in instructing students as delineated by the 20 criteria in PAKS.

Teachers and paraprofessionals intending to use the PAKS are to receive an orientation in the
PAKS.  The orientation may include use of these Instructions.

Orientation is to be conducted by a trained assessor.  Prior to the orientation, the assessor will
familiarize himself/herself with the Instructions and then present the orientation along lines
similar to a Professional Development and Appraisal System (PDAS) orientation.

Clarification of terms

Collaborating Teacher: The teacher designated by the paraprofessional and whose lesson
delivery the paraprofessional is assisting.  The teacher plans the lesson in collaboration with the
paraprofessional and may provide input to the assessor regarding the paraprofessional’s delivery
of the lesson.

Trained Assessor: An individual who is selected by the campus administrator (i.e., principal,
assistant principal, lead teacher, instructional supervisor, etc).

Title I, Part A Paraprofessional on a Schoolwide Campus: Any paraprofessional with
instructional duties without regard to the source of funding of the position.

Title I, Part A Paraprofessional on a Targeted Assistance Campus: A paraprofessional with
instructional duties whose salary is paid partially or completely with Title I, Part A funds.
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The PAKS is applicable to three categories of Title I, Part A paraprofessionals:

1. Paraprofessionals hired on or before January 8, 2002.
2. Paraprofessionals hired after January 8, 2002.
3. Applicants for employment as instructional paraprofessionals.

Administration of PAKS

Administration of PAKS to
Paraprofessionals Hired on or Before

January 8, 2002 and After January 8, 2002

Administration of PAKS to Applicants
for Employment as

Instructional Paraprofessional

1. The trained assessor familiarizes
himself/herself with “Instructions for
Completing PAKS” (p. 4).

2. The trained assessor conducts an
orientation for teachers and
paraprofessionals.  Expectations (not
receiving “Below Expectations” on any
criteria) and consequences are delineated in
number four below.

3. The paraprofessional will assist a
collaborating teacher in delivery of a
lesson.  The paraprofessional selects the
collaborating teacher.

4. The trained assessor observes the
paraprofessional in assisting delivery of
instruction.  The observation is to be a
minimum of 45 minutes.  The observation
will assess the paraprofessional’s
knowledge of and ability to assist in
instructing reading, writing, and
mathematics or reading readiness, writing
readiness, and mathematics readiness.  If
the paraprofessional has scored “Below
Expectations” on any of the criteria, a
copy of the Assessment must be provided
to the paraprofessional on the date of the
completion of the assessment.  The
paraprofessional is ineligible to continue
performance of instructional duties until
the Assessment is readministered and no
“Below Expectations” are received.

1. The trained assessor familiarizes
himself/herself with “Instructions for
Completing PAKS” (p. 4).

2. The trained assessor conducts an
orientation for teachers and
paraprofessionals.  Expectations (not
receiving “Below Expectations” on any
criteria) and consequences are delineated in
number four below.

3. The applicant will assist a collaborating
teacher in delivery of a simulated lesson.
The campus administrator selects the
collaborating teacher.

4. The trained assessor observes the applicant
delivering a simulated lesson.  The
observation is to be a minimum of 45
minutes.  The observation will assess the
applicant’s knowledge of and ability to
assist in instructing reading, writing, and
mathematics or reading readiness, writing
readiness, and mathematics readiness. If
the applicant has scored “Below
Expectations” on any of the criteria, the
applicant is ineligible for employment as
an instructional aide until the
Assessment is readministered and no
“Below Expectations” are received.
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PARAPROFESSIONAL ASSESSMENT OF KNOWLEDGE AND SKILLS
(PAKS)

Instructions for Completing PAKS

Guidelines for completing each portion of the PAKS are included on the following pages.

The assessor is to complete all eight parts (paraprofessional’s name, assessor, date, etc.) of the
heading on page 1.  For subsequent pages, complete the following items:

• Paraprofessional’s Name and ID # (if applicable)
• Assessor
• Date
• Paraprofessional Assignment

Task

For purposes of this assessment, the “task” is to determine the paraprofessional’s knowledge and
skills in reading, writing, and mathematics, or reading readiness, writing readiness, and
mathematics readiness.  The task also provides the opportunity for the paraprofessional or the
prospective paraprofessional to demonstrate his/her abilities to assist in instructing students.

Section 1:  Learner-Centered Curriculum

Statement 1:
The paraprofessional demonstrates knowledge in reading to appropriately meet the learning
needs of the students.

For meets expectations, "demonstrates knowledge in reading" is defined as:

Proficiency in and the ability to assist students in the five essential knowledge and skill
components of reading instruction as appropriate to the grade level served:
1. Phonemic Awareness – the ability to identify and manipulate the individual sounds in

words
2. Phonics – the ability to "sound out" words that have not been encountered before in print
3. Reading Fluency – the ability to read connected text rapidly, smoothly, effortlessly, and

automatically
4. Vocabulary Development – knowledge of the meanings and pronunciation of words in

both oral and written language
5. Text Comprehension Strategies – strategies to enhance children's understanding, such as

vocabulary and content domains
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Statement 2:
The paraprofessional demonstrates knowledge in writing to appropriately meet the learning
needs of the students.

For meets expectations, "demonstrates knowledge in writing" is defined as:

Proficiency in and the ability to assist students in four components of writing instruction as
appropriate to the grade level served:
• having a functional familiarity with the format and language analysis

(sound/word/sentence) of print matter
• writing grammatically correct assignments
• utilizing grammar rules and writing resources
• focusing students on good sentence/paragraph structure and development

Statement 3:
The paraprofessional demonstrates knowledge in math to appropriately meet the learning needs
of the students.

For meets expectations, "demonstrates knowledge in math" is defined as:

Proficiency in and the ability to assist students in the standards of math instruction as
appropriate to the grade level served:
1. Content Standards – Number and Operations, Algebra, Geometry, Measurement, and

Data Analysis and Probability, as appropriate
2. Process Standards – Problem Solving, Reasoning and Proof, Communication,

Connections, and Representation

Statement 4:
The paraprofessional assists with activities consistent with the goals and objectives as designed
by the teacher.

For meets expectations, "consistent with the goals and objectives as designed by the teacher" is
defined as:

• in keeping with the teacher's lesson objectives
• taking instruction from the teacher in lesson progression
• following the teacher's verbal requests as the lesson is proceeding
• upon request, assisting the teacher in setting up the room for the lesson
• reviewing lesson plans and seeking clarification on goals and objectives prior to assisting

with lesson
• demonstrating organizational management in sequential presentation of learning

materials related to the objectives of the lesson
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Section 2:  Learner-Centered Instruction

Statement 1:
Students are on task and actively engaged in learning.

For meets expectations, "actively engaged in learning" is defined as the students being:
• interested and involved in the learning process
• clear in their understanding of expectations
• focused on the task at hand
• on task and utilizing time appropriately to finish the lesson in a timely manner

Statement 2:
Student learning is reinforced.

For meets expectations, "reinforced" is defined as:
• using techniques to ensure comprehension such as asking student questions and making

comments designed to support student learning
• demonstrating positive body language during instruction to promote student participation

Statement 3:
Students receive specific constructive feedback.

For meets expectations, "specific constructive feedback" is defined as:
• addressing the student's individual situation to promote student learning
• demonstrating positive reinforcement to promote change
• focusing on the current lesson/assignment
• encouraging further study or research

Statement 4:
The paraprofessional effectively facilitates student learning by effectively organizing
instructional materials and orienting students to the material.

For meets expectations, "effectively organizing" is defined as:
• using the appropriate materials in the proper sequence to meet the needs of the student.
• assisting students in acquiring appropriate materials, and assisting students in putting

materials away, if appropriate, when the lesson is completed

Statement 5:
The paraprofessional varies activities appropriately and maintains appropriate pacing and
sequencing of instruction.

For meets expectations, "varies activities appropriately" is defined as:
• conferencing with teacher on a regular basis to identify special needs related to student

instruction and academic progress.
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• acknowledging individual learning needs of individual students
• recognizing and accommodating learner's attention span
• acknowledging and providing for individual learning needs as addressed in classroom

management techniques and placement of materials for student use within the classroom

Statement 6:
The paraprofessional uses appropriate questioning and inquiry techniques to challenge students.

For meets expectations, "appropriate questioning and inquiry techniques" is defined as:
• promoting higher level thinking
• encouraging a deeper study of a given topic
• involving the learner by relating to his/her frame of reference (i.e., making learning

relevant)

Statement 7:
*The paraprofessional makes appropriate use of available computer-assisted instruction as a part
of the instructional process.

For meets expectations, "appropriate use of available computer-assisted instruction" is defined
as:

• using technology in support of the lesson's goals and objectives
• demonstrating proficiency in use of hardware/software

*If computer instruction is not appropriate or is not available, this criterion may be left
blank.  A statement indicating that the use of the computer was not appropriate/available
should be written in the Comments section under Section 2.

Section 3:  Management of Student Discipline, Time, and Materials

Statement 1:
The paraprofessional demonstrates appropriate student management for instruction.

For meets expectations, "appropriate student management" is defined as:
• reinforcing student behavior which does not interfere with the learning process
• guiding student behavior which conforms to the requirements for conduct within the

context of the specific learning environment

Statement 2:
The paraprofessional follows established classroom discipline procedures.

For meets expectations, "follows established classroom discipline procedures" is defined as:
• following established student/teacher behavior guidelines
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Statement 3:
The paraprofessional reinforces desired behavior when appropriate.

For meets expectations, "reinforces desired behavior" is defined as:
• acknowledging and responding to student conduct in the learning environment
• following classroom practice for encouraging positive behavioral responses
• modeling desired behavior
• promoting leadership roles among students

Statement 4:
The paraprofessional effectively manages time and materials.

For meets expectations, "effectively manages time and materials" is defined as:
• utilizing time and materials to maximize student learning
• completing assigned tasks in a timely manner

Section 4:  Learner-Centered Communication

Statement 1:
The paraprofessional uses appropriate and accurate written communication with students.

For meets expectations, "appropriate and accurate written communication" is defined as:
• using written communication that promotes student learning
• using grammatically correct written communication

Statement 2:
The paraprofessional uses appropriate and accurate verbal and non-verbal communication with
the students.

For meets expectations, "appropriate and accurate verbal and non-verbal communication" is
defined as:

• interacting in a positive manner with teachers and students

Statement 3:
The paraprofessional encourages and supports students who are reluctant or having difficulty
with the assigned task.

For meets expectations, "encourages and supports students who are reluctant or having
difficulty" is defined as:

• facilitating instruction for students who are passive, discouraged or unclear about the
intent or the instruction of the lesson

• demonstrating a positive and nurturing approach when working with students
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Statement 4:
The paraprofessional works collaboratively and constructively with teacher for overall
improvement of student performance.

For meets expectations, "works collaboratively and constructively" is defined as:
• assisting the teacher in the delivery of an integrated lesson
• supporting the teacher by working together as a team
• demonstrating a positive approach when working with the teacher

Statement 5:
The paraprofessional is supportive of and courteous with students.

For meets expectations, "supportive of and courteous with students" is defined as:
• treating students in a manner which does not demean the students or their concerns
• treating students with respect

Verification of Task Assessment

1. The trained assessor checks either “yes” or “no.”

If the Assessment has been of a practicing paraprofessional and “no” is checked, 1) the
paraprofessional is ineligible to continue performance of instructional duties until the
Assessment is readministered and no “below expectations” are received and 2) a copy of the
Assessment must be provided to the paraprofessional on the date of the completion of the
assessment.

If the Assessment has been of an applicant for an instructional paraprofessional position and
“no” is checked, the applicant is ineligible for employment as an instructional aide until the
Assessment is readministered and no “below expectations” are received.

2. The trained assessor fills in the name of the collaborating teacher.

Upon completion of the administration of PAKS, the assessor is to complete the “Signature of
Assessor” and “Date” information.

The paraprofessional completes the “Signature of Paraprofessional” and “Date” information.

If the paraprofessional has scored “Below Expectations” on any of the criteria, a copy of
the Observation Assessment must be provided to the paraprofessional on the date of
completion of the assessment.

The assessor is to complete the “Name of Collaborating Teacher” information.
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Paraprofessional’s Name:                                                        Paraprofessional’s ID#:                             Date:                         

Paraprofessional’s Assignment:                                              Assessor:                                 Campus:                                      

Beginning Time:                         Ending Time:                         

Paraprofessional Assessment of Knowledge and Skills
(For use with paraprofessionals who have instructional duties)

Task:

Assist the classroom teacher by delivering an integrated lesson incorporating math, reading, and writing
or, if appropriate, reading readiness, writing readiness and mathematics readiness.

Section 1:  Learner-Centered Curriculum

Paraprofessional Knowledge and Skills Meets
Expectations

Below
Expectations

1. The paraprofessional demonstrates knowledge in reading to appropriately
meet the learning needs of the students.

1. _____ 1. _____

2. The paraprofessional demonstrates knowledge in writing to appropriately
meet the learning needs of the students.

2. _____ 2. _____

3. The paraprofessional demonstrates knowledge in math to appropriately
meet the learning needs of the students.

3. _____ 3. _____

4. The paraprofessional assists with activities consistent with the goals and
objectives as designed by the teacher.

4. _____ 4. _____

Comments:
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Paraprofessional’s Name:                                                        Paraprofessional’s ID#:                             Date:                         

Paraprofessional’s Assignment:                                              Assessor:                                 

Paraprofessional Assessment of Knowledge and Skills
(For use with paraprofessionals who have instructional duties)

Section 2:  Learner-Centered Instruction

Paraprofessional Knowledge and Skills Meets
Expectations

Below
Expectations

1. Students are on task and actively engaged in learning. 1. _____ 1. _____

2. Student learning is reinforced. 2. _____ 2. _____

3. Students receive specific, constructive feedback. 3. _____ 3. _____

4. The paraprofessional effectively facilitates student learning by efficiently
organizing instructional materials and orienting students to the material.

4. _____ 4. _____

5. The paraprofessional varies activities appropriately and maintains
appropriate pacing and sequencing of instruction.

5. _____ 5. _____

6. The paraprofessional uses appropriate questioning and inquiry techniques
to challenge students.

6. _____ 6. _____

7. The paraprofessional makes appropriate use of available computer-assisted
instruction as a part of the instructional process.  (See Statement 7, Page 7
in the Instructions for Completing PAKS.)

7. _____ 7. _____

Comments:

Section 3:  Management of Student Discipline, Time, and Materials

Paraprofessional Knowledge and Skills Meets
Expectations

Below
Expectations

1. The paraprofessional demonstrates appropriate student management for
instruction.

1. _____ 1. _____

2. The paraprofessional follows established classroom discipline procedures. 2. _____ 2. _____

3. The paraprofessional reinforces desired behavior when appropriate. 3. _____ 3. _____

4. The paraprofessional effectively manages time and materials. 4. _____ 4. _____

Comments:
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Paraprofessional’s Name:                                                        Paraprofessional’s ID#:                             Date:                         

Paraprofessional’s Assignment:                                              Assessor:                                 

Paraprofessional Assessment of Knowledge and Skills
(For use with paraprofessionals who have instructional duties)

Section 4:  Learner-Centered Communication

Paraprofessional Knowledge and Skills Meets
Expectations

Below
Expectations

1. The paraprofessional uses appropriate and accurate written communication
with students.

1. _____ 1. _____

2. The paraprofessional uses appropriate and accurate verbal and non-verbal
communication with students.

2. _____ 2. _____

3. The paraprofessional encourages and supports students who are reluctant
or having difficulty with the assigned task.

3. _____ 3. _____

4. The paraprofessional works collaboratively and constructively with
teacher for overall improvement of student performance.

4. _____ 4. _____

5. The paraprofessional is supportive of and courteous with students. 5. _____ 5. _____

Comments:
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Paraprofessional’s Name:                                                        Paraprofessional’s ID#:                             Date:                         

Paraprofessional’s Assignment:                                              Assessor:                                 

Verification of Task Assessment

Task Assessment:

Did the paraprofessional effectively assist the classroom teacher through the delivery of instruction in reading,
writing and math or, if appropriate, reading readiness, writing readiness and mathematics readiness?

_____ yes _____ no

Name of Collaborating Teacher:                                                                                                                                        

My assessor has given me a copy of this Assessment.

Signature of Paraprofessional:                                                                                      Date:                                    

Signature of Assessor:                                                                                                    Date:                                    
(Principal, Assistant Principal, or other Trained Assessor)


